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1. O06mme mooKeHus

1.1. IlonoxkeHue O 3alIUTE€ MEPCOHAIBHBIX JAaHHBIX MYHHIMIAIBHOTO OOHKETHOTO
YUPEKIACHUS JOTOJHUTEIBHOTO 00pa30BaHusl I€TCKOM My3bIKanbHOU 1mIKojbl Ne7 r. Ilen3sl (nanee
— Tlonoxenue, Yupexaenue) paspabotaHo B coorBercTBUM ¢ Kouctutynmeit Poccuiickoit
Oenepanun, TpymoBsiMm koaekcoMm Poccuiickoit @enepannu (manee - TK P®), I'paxmganckum
kojekcoMm Poccuiickoit ®enepaunu, denepanbHpiM 3akoHOM 0T 27.07.2006 Ne 149-®03 «O06
nHpopManuy, WHPOPMAIMOHHBIX TEXHOJOTUAX M O 3ammre wuHpopMmanum», DenepanrbHBIM
3akoHOM 0T 27.07.2006 Ne 152-®3 «O mnepcoHalbHBIX AaHHBIX», lIpaBUlamMu BHYTPEHHETO
TPYIAOBOIO pacropsiika YupexIeHus, YCcTaBoM IIKOJbI, HWHBIMU JIOKQIBHBIMH aKTaMU
YupexaeHus.

1.2. Lensp paszpabotku Ilonoxenuss - ompeneneHHe TMOpPsIKka OOpabOTKH MEPCOHATBHBIX
JaHHBIX paOOTHUKOB Y4YpexaeHus, oOecrneueHue 3alluThl NpaB U CcBOOOJ pabOTHUKOB
VYupexaenus npu 06paboTKe UX MEPCOHAIBHBIX JAaHHBIX, @ TAKXKE YCTAHOBJIEHUE OTBETCTBEHHOCTH
JOJKHOCTHBIX JIMI, UMEIOLIUX JOCTYH K NEPCOHAJIbHBIM JaHHBIM PAaOOTHUKOB YUpekJeHus, 3a
HEBBINIOJHEHHE TPEOOBAaHUI HOPM, PETYIUPYIOLIUX 00pabOTKY U 3aIIMUTY IEPCOHATIBHBIX TaHHBIX.

1.3. Tlopsimox BBOA B JeiicTBre 1 n3MeHeHus [lonoxenns:

1.3.1. Hacrosiuee IlonoxeHne BCTynaeT B CUIIy C MOMEHTA €r0 YTBEP)K/IEHUSI PYKOBOIUTEIEM
VYupexnenus u AecTByeT 6eCCpovHO, 0 3aMeHbI ero HOBbIM [losokeHuem.

1.3.2. Bce n3meHeHus B llosoxkeHue 0 3aluTe NMEPCOHAIBHBIX JAHHBIX BHOCSTCS NPUKA3Z0M
YupexaeHus.

1.4. Bce paboTHUKM YupexkIeHHs JOJDKHBI ObITh O3HAKOMJIEHBI ¢ HacTosuuMm [lonoxeHnuem
O] POCTIUC.

1.5. Pexum KOHQUIEHIMATBHOCTH TE€PCOHAIBHBIX JaHHBIX CHHUMAETCA B CIydasx HX
00e31MYUBaHMs U 110 UCTEYEHUH 75-JIETHETO CPOKa UX XPaHEHMs WM IPOJJIEBAETCS HA OCHOBAHUU
3aKJIIOYEHUS IKCIIEPTHON KOMUCCUM YUPEKIEHHUS, €CIIM MHOE HE ONPEAETICHO 3aKOHOM.

1. OcHOBHBIE NOHSATHS M COCTAB MEPCOHAJIBHBIX JAHHBIX p360THI/IKOB

2.1. Jlnsa ueneit HacTosimiero [1ookeHusT UCHOMB3YIOTCS CIIEIYIONTNE OCHOBHBIC TTOHSATHS:

-MepCcoHaIbHbIE JaHHbIe PA00THHKA - JTF00ast HH(OPMAIIKS, OTHOCSIIASICS K ONPEACICHHOMY
WU OTIpPE/IeNIIeMOMY Ha OCHOBAaHHMHM TaKOW MH(pOpManuu pabOTHUKY, B TOM YHCIE €ro (pamMuius,
UMsI, OTYECTBO, TOJI, MECAI, Jara M MECTO POXICHHUS, aapec, CEeMEHHOoe, COIraIbHOE,
HMYIIIECTBEHHOE TOJIOKEHUE, oOpazoBaHue, mnpodeccus, IOXOIbl, apyras HHPpOpMAIHs,
HeoOxoauMast paboTOAaTEeI0 B CBS3H C TPYIOBBIMU OTHOIIICHUSIMU;

-00pa0doTKa NMepPCOHAJBHBIX JAHHBIX - cOOp, CHCTEMaTH3alMs, HAKOIUICHHWE, XpaHEHUe,
yToyHeHue (0OHOBJICHHE, U3MEHEHUE), UCIOJIb30BaHUE, PACIIPOCTPaHEHUE (B TOM YHCIIE Tiepeaya),
obe3nuynBaHue, OJOKUPOBAHUE, YHUUYTOXKEHUE MEPCOHANBHBIX JaHHBIX PAOOTHUKOB YTpaBICHUS
o0paszoBaHus;

-KOH(HIEHIIUAIBHOCTh MEePCOHAJBHBIX JaHHBIX - 00s3aTelbHOE I COOIOJACHUS
HA3HAYEHHOTO OTBETCTBEHHOIO JIMIA, TMOJYYMBIIETO JOCTYN K MEPCOHAIbHBIM JaHHBIM
paboTHUKOB, TpeOOBaHUE HE IOMYCKaTh UX paclpocTpaHeHue 0e3 coriacus pabOTHUKA WM UHOTO
3aKOHHOTO OcHOBaHMs. ObecreyeHre KOH(PUACHINATBHOCTH MEPCOHANBHBIX TAHHBIX HE TpeOyeTcs
B ciiyyae 00e3TUYMBaHUs EPCOHANBHBIX JAHHBIX H B OTHOIIEHUH OOIIEOCTYMHBIX MEPCOHATBHBIX
JTAHHBIX;

-pacnpocTpaHeHue MePCOHAJBHBIX [JAHHBIX - JICWCTBUS, HalpaBJCHHbIE Ha Mepeaady
MEPCOHANBHBIX JAaHHBIX PAa0OTHUKOB OIpPENEICeHHOMY KpYry Jull (mepegada MepCcOHAIbHBIX
JAHHBIX) WIK HA O3HAKOMJICHHE C MEPCOHANBHBIMU JAHHBIMU HEOTPAHMYEHHOTO Kpyra JIUIl, B TOM
yrciie 00HApOIOBaHKE MEPCOHATBHBIX JTaHHBIX PAaOOTHHUKOB B CPEACTBaX MAaccOBOW MH(MOpMAIIUH,
pa3MelnieHne B HHPOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETSIX WIH MPEIOCTaBICHUE JOCTYMa K
MePCOHATBHBIM JJaHHBIM PAOOTHUKOB KaKHMM-TTHOO MHBIM CIIOCOO0OM;

-HCNO0JIb30BaAHHE TMEPCOHATBHBIX [AaHHBIX - JCWCTBHs (Omepamuu) ¢ MePCOHATBLHBIMU
JAHHBIMHU, COBEpIIIaeMbIE JODKHOCTHBIM JIMIIOM YTIpaBJieHHs OO0pa30BaHUS B IENSAX MPUHSITUS
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pEIICHUN WM COBEPIICHUS WHBIX JEHCTBUH, MOPOXKIAIONUX IOPUINYECKAE MOCICICTBUS B
OTHOIICHUH PAOOTHHUKOB JINOO MHBIM 00pa3oM 3aTparuBalOIUX UX MpaBa U CBOOOIBI MM IpaBa U
CBOOOBI APYTUX JIHII,

-0JIOKHpOBaHMEe TMEPCOHAJbHBIX JaHHBIX - BpPEMEHHOE IpeKpailieHue  cOopa,
CHCTEMAaTH3alluM, HAKOIUICHHs, WCIOJIb30BaHMsA, pPACHPOCTPAHEHUS MEPCOHATIBHBIX IAHHBIX
pabOTHUKOB, M TOM YHCIIE UX NIEpEaayH;

-YHUUYTOKEHHE TEePCOHAJBHBIX JAaHHBIX - JICHCTBUS, B PE3yJIbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTaHOBHTBH COJICPYKAHUE MEPCOHAIBHBIX JaHHBIX B WH()OPMAMOHHOW CHCTEME MEPCOHATBHBIX
JAHHBIX PAO0OTHUKOB WM B pE3yJdbTaTe KOTOPBIX YHHUYTOXKAOTCS MAaTePUAIBHBIC HOCUTEIIN
MIEPCOHATBHBIX JAHHBIX PAOOTHUKOB;

-00e31MYMBaHHe MEePCOHATBHBIX JaHHBIX - JICWCTBUS, B Pe3yabTaTe KOTOPHIX HEBO3MOKHO
OTIPEICITUTh PUHAJICKHOCTh TIEPCOHAIBHBIX JAHHBIX KOHKPETHOMY PaOOTHHKY;

-00IIe/IOCTYNIHbIE  TMEPCOHAJIbHBbIE [aHHbIe - TIEPCOHANBHBIE  JaHHBIE,  JOCTYI
HEOTPaHUYEHHOTO KpyTra JIUI] K KOTOPBIM MPEIOCTaBIIEH C corjacus paOOTHHKA WM Ha KOTOPHIC B
COOTBETCTBUH C (hefiepadbHBIMU 3aKOHAMH HE paclpocTpaHseTcs TpeOoBaHWE COONIOCHHS
KOH(PUACHITUATHHOCTH;

-nuHopMaums - cBeJieHUs (COOOIIeHUs], JaHHbIE) HE3aBUCUMO OT (DOPMBI MX IIPEICTABICHUS

-A0OKYMEeHTHPOBaHHasi HHGopMaNus - 3aPUKCHPOBAHHAS HA MaTEPHATHHOM HOCHUTENE ITyTEM
JTOKYMEHTUPOBAHUS WH(POPMAIUS C PEKBU3WTAMH, IIO3BOJISIONIMMH  OINPEACTUTh TaKYIO
WHGOPMAIIHIO WIIH €€ MaTePHUaTbHBI HOCHUTEIb.

2.2. B cocraB TMepCOHAJIBHBIX JAHHBIX PAOOTHUKOB YUPEKIACHHUS BXOIUT HH(POPMAIUSI O
MACTOPTHBIX JIAHHBIX, O0Opa30BaHWHW, OTHOIICHWHM K BOWHCKOH OOS3aHHOCTH, CEMEHHOM
MOJIOKEHHUH, MECTE JKUTEIILCTBA, COCTOSTHAH 370POBBS, & TAKKE O MPEIBIAYIINX MECTaX UX PaOOTHI.

2.3. KoMIniekc TOKyMEHTOB, COTIPOBOKIAIOIINI MPoIiecc 0(GOPMIICHHUS TPYIOBBIX OTHOIICHHUN
paboTHUKa B YUpeKIeHUU MpU IpUeMe, IepeBoie, YBOJIbHEHUU:

2.3.1. Wnadopmamnus, mnpencraBiseMas paOOTHUKOM TIpH TIOCTYIUICHMHM Ha paboTy B
VYupexneHue, 10DKHA UMETh TOKyMEHTalabHyto ¢opmy. [Ipu 3akimoueHrn TpyJoBOro I0TOBOpa B
cooTBeTCTBUU cO cT. 65 TK PD, nurio, mocrymnaromiee Ha paboTy, IPEABABISIET paO0OTOIATENIO:

MacHopT WJIM UHOU JJOKYMEHT, YIOCTOBEPSIONINI JINYHOCTB;

-TPYJOBYIO KHHXKY, 32 HMCKJIIOYEHHEM CJy4yaeB, KOIJa TPYAOBOH JOrOBOP 3aKIIOYaeTcs
BIIEPBbIC WM PAOOTHUK MOCTyMaeT Ha paboOTy Ha YCIOBHUSIX COBMECTUTEILCTBA WU TPYIOBas
KHIDKKA y pabOTHUKA OTCYTCTBYET B CBSI3H C €€ YTPATOH WU MO APYTUM IIPUUMHAM;

-CTPaxoBO€ CBHUJIETEIHCTBO TOCYJAPCTBEHHOTO IEHCHOHHOTO CTPaXOBaHUS;

-IIOKyMEHThl BOMHCKOIO YydeTa - JJIsi BOCHHOOOS3aHHBIX M JIUI], MOJJICKAIIUX BOMHCKOMY
YyUery;

JOKYMEHT 00 00pazoBaHuU, O KBaIU(DUKAIMK WIM HAIUYUU CIEUUATbHBIX 3HAHUW - MPU
MOCTYIUICHUHU Ha paboTy, TPEOYIOIIYIO CIIEIMAIbHBIX 3HAHUN WM CIICIUATIBHOMN MOrOTOBKHY;

-cBUIeTeNbCTBO O npucBoennu MHH (mpu ero Hamuuuu y paboTHUKA).

2.3.2. [Ipu odopmieHnn pabOTHHKA B YUPEKICHUE HA HEro 3amojHsIeTCs] YHUPHUIIMPOBAHHAS
dopma T-2 «JIuunas kaprouka pabOTHHKA», B KOTOPOH OTpa)kalOTCsl CIEAYIOIIHE aHKETHBIE U
Oounorpaduueckue TaHHbIE paOOTHUKA:

-o6mue cenenus (P.M.O. paGoTHHKa, IaTra pOXKIEHUS, MECTO POXKJIEHUS, T'PAXKIAHCTBO,
oOpa3oBanue, rmpodeccusi, cTaxx paboThl, COCTOSIHHE B Opake, MaCIOPTHHIE TaHHBIC);

-CBEJICHHSI O BOMHCKOM Y4eTe;

-TaHHBIE O TpUEMe Ha paboTy.

B nanbHelinem B TMYHYIO KAPTOUKY BHOCSTCS:

CBEJIEHUS O TIepeBojIax Ha JpYyryro padory;

-cBelieHus1 00 aTTecTalluu;

-CBEJICHUS O MOBBIIICHUH KBATH(PUKAIUY;

-CBEJICHUS O MPO(eCCHOHATEHON NepenoroTOBKE;

-CBeJIeHUs O Harpajax (MOOMPEHUSX), TOYETHBIX 3BAaHUIX;

-CcBeJIeHHs1 00 OTIyCKax;

-CBEJICHUS O COIMANIbHBIX TapaHTHSIX;



-CBEJICHUSI O MECTE KHUTEIbCTBA M KOHTAKTHBIX TeJle(OHAX.

2.4. B YupexaeHuu CO3JAI0TCS M XPaHATCS CIEAYIOIINE TPYIIbl JOKYMEHTOB, COJEpKallne
JaHHBIE 0 paOOTHUKAX B MHUYHOM HJIM CBOJHOM BHUJIE:

2.4.1. ]JIoKyMeHTBI, cOAEpKallie MEPCOHANBHBIE JaHHbIE PAOOTHUKOB (KOMIUICKCHI
JOKYMEHTOB, COIPOBOXKJAIOIIKE Tpouecc OGOPMIICHHUS TPYIOBBIX OTHOIIEHUH MpHU HpuUeMe Ha
paboTy, mepeBojJie, YBOJbHEHHH; KOMIUIEKC MAaTE€pHajOB I0 AHKETUPOBAHHUIO, TECTHPOBAHUIO;
IIPOBEJICHUIO COOECEeI0BaHUM C KaHIUAATOM Ha JIOJDKHOCTbD; MOJJUHHUKU U KOIMH IMPHUKA30B 10
JUYHOMY COCTaBY; JIMUHBIC JIeJIa U TPYAOBbIC KHIDKKA paOOTHHUKOB; Jieia, COAepKanie OCHOBAHHUS
K IpUKa3y IO JIMYHOMY COCTaBY; J€ila, COJEpXalllue MaTepuallbl aTTeCTallud pabOTHUKOB;
CIIy’)K€OHBIX pacclieIOBaHHUI;, CHPaBOYHO-WH(POPMALMOHHBIM OaHK JaHHBIX MO TIEPCOHAIY
(KapTOTEKH, JKypHAJbl); MOJJIMHHAKA M KONHMHA OTYETHBIX, AHATUTHYECKHX M CIHPABOYHBIX
MaTepUajoB, INEPEJaBAaEMbIX PYKOBOJCTBY  YUpPEXKICHUH, PYKOBOJIUTENSIM CTPYKTYPHBIX
MOApa3JeIeHN; KOMMM OTYETOB, HANPAaBISEMBIX B TOCYAAPCTBEHHBIE OpraHbl CTaTHCTUKH,
HaJIOrOBbIE€ MHCIIEKIUH, YUPEIUTEINIO U B IPYTHE YUPEKICHUS).

2.4.2. JlokyMeHTaIMs MO OpraHu3anuy paboThl CTPYKTYPHBIX MOApA3JENeHUN (IIOJIOKEHUS O
CTPYKTYPHBIX MOJPA3JCIICHUSX, JOKHOCTHbIE HHCTPYKIUU PAaOOTHUKOB, IPUKA3bl, pACIOPSKEHUS
10 Y4pex/IeHUI0); TOKYMEHTHI 10 IJIAHUPOBAHUIO, YUETY, aHAJIM3Y U OTUYETHOCTU B YacTU pabOThI
C IEPCOHAIOM YUpEKICHUS.

2. Coop, 00padoTKa M 3alIUTA MEPCOHAIBbHBIX IAHHBIX PA0OTHUKOB

3.1. ITopsaaioK mosTyYeHHs NMePCOHAIbHbIX JaHHbBIX:

3.1.1. PaboTHuk YupexaeHus JUYHO MPEIOCTaBISIET BCE IEPCOHATIbHbIE JAHHBIE.

Ecnu nepconanpHble TaHHBIE paOOTHHKA MPEIOCTABIIAIOTCS TPEThEHl CTOPOHO, TO pabOTHHUK
JOJKeH OBbITh yBeJOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh IMOJIy4€HO MHChbMEHHOE
coriacue. JIOJKHOCTHOE JIULO paboToAaTeNsl TOJDKHO COOOIIUTh pabOTHUKY YUpEeXKICHUS O LETsX,
MPENIOoaraéMbplX HCTOYHHMKAX M croco0ax MOJIyueHUs NEePCOHANbHBIX JaHHBIX, a TaKXke O
XapakTepe MOAJISKAIIUX MOJTYYeHHUI0 MEPCOHANBHBIX JaHHBIX U MOCIEICTBUAX OTKa3za pabOTHHUKA
JaTh MUCbMEHHOE COTJIACUE HA UX MOJIyYeHHE.

3.1.2. PabotonmaTenr He WMEET NpaBa IMOJy4YaTh U 0OpadaThIBaTh IEPCOHAIbHBIC TaHHBIC
paboTHUKa YupexkJeHUs O €ero pacoBOil, HAIMOHANBHOW MPUHAICKHOCTH, MOJUTUYECKUX
B3TJIS1aX, PEITUTHO3HBIX WIH QUI0COPCKUX YOSKICHUSIX, COCTOSHUH 30POBbsI, HHTUMHON KH3HU.

B caywasx, HEMOCPEACTBEHHO CBSI3aHHBIX C BOMPOCAMH TPYAOBBIX OTHOLIEHUH, B
cooTBeTCTBUU cO CT. 24 Konctutyuun Poccuiickoit @enepamnuu paboToaaresb BIpaBe MoJydarb U
o0OpabaThIBaTh JaHHBIE O YACTHOM >KM3HU paOOTHUKA TOJILKO C €r0 MUCbMEHHOTO COTJIACHsl.

OO0paboTka yKa3aHHBIX [EPCOHAIBHBIX JaHHBIX PaOOTHHKOB paboToJaTesieM BO3MOXHA
TOJIBKO € UX corjacus Tu60 6e3 MX coryiacus B CIASAYIOIIUX CIydasx:

-TIepCOHANIbHBIC JAHHBIE SBJISIOTCS 0OIIEIOCTYITHBIMU;

-IIepCOHANIbHBIE JAaHHBIE OTHOCSTCS K COCTOSHHIO 3/I0pOBbsi pabOTHHKA, U UX 00paboTka
HeoOxouMa 7S 3alIUThHI €ro U3HH, 30POBbsI WM MHBIX KU3HEHHO BaKHBIX UHTEPECOB APYIHX
JIUI], U TIOJTy4eHUE coryacus paboTHUKA HEBO3MOXKHO;

-0 TpeOOBAHUIO MOJHOMOYHBIX TOCYJApCTBEHHBIX OPraHOB B CIIydasX, MPEIyCMOTPEHHBIX
(benepaabHBIM 3aKOHOM.

3.1.3. PabGoronarens BnpaBe 00pabaThIBaTh NEPCOHAIbHbIE JaHHbIE PAOOTHUKOB TOJBKO C MX
MIMCBMEHHOTO COTJIacHsl.

3.1.4. IluceMeHHOE coriacue paboTHHKA Ha 00pabOTKy CBOMX MEPCOHATIBHBIX JAHHBIX JIOJIKHO
BKJIIOUATh B ceOsl:

-paMunaMio, UMs, OTYECTBO, aJpeC CYOBEKTa NEPCOHAJBHBIX JaHHBIX, HOMEP OCHOBHOI'O
JOKYMEHTA, YIOCTOBEPAIOILIErO €r0 JUYHOCTh, CBEACHUS O JaTe BbIAAYM YKAa3aHHOTO JOKYMEHTa U
BBIJIABILIEM €TI0 OPIaHE;

-HauMeHOoBaHue ((aMmiInio, MMs, OTYECTBO) U aJpec OIleparopa, MOIYyYaloIIero corjiacue
CyObeKTa MepCOHANBHBIX JAHHBIX;

-11e71b 00pabOTKH NMEePCOHATBHBIX JAHHBIX;



-TIepeYCeHbh MEPCOHANBHBIX JaHHBIX, Ha 00pPa0OTKYy KOTOPBIX HaeTcs corjacue CyObeKTa
MEePCOHATBHBIX TAaHHBIX;

-TIepeYCHb JICHCTBUI C NMEPCOHATBHBIMU JAHHBIMH, HA COBEPIIICHUE KOTOPHIX JACTCS COTIacHe,
oOliee OMUCaHme UCIIOJIb3YEMBIX OIIEPaTOPOM CIIOCOO0B 00pabOTKH MEPCOHATBHBIX JAHHBIX;

-CpOK, B TEUEHUE KOTOPOI'0 AEUCTBYET COIJIACUE, a TAKXKE MOPSA0K €r0 OT3bIBA.

dopma 3asBIICHUS O COTJacHH pabOTHHUKA Ha 00Pa0OTKY MEePCOHATBHBIX JAHHBIX MPUBEJCHO B
[Tpunoxxennu k Hactosmemy [lostoxxeHuro.

3.1.5. Cornacue paboTHUKA HE TPEOYETCS B CACAYIOMIUX CIydasx:

-00paboTKa MEepPCOHAIBHBIX JAHHBIX OCYIIECTBISETCS HA OCHOBAaHHMU TpPYHOBOTO KOJEKCa
Poccuiickoit @enepanyu wim HHOTO (heaepaTbHOrO 3aKOHA, YCTaHABIHMBAIOLIETO €€ LEeNb, YCIOBHUS
MOJTyYEHUS TIEPCOHATBHBIX JTAHHBIX M KPYT CyOBEKTOB, MIEPCOHAIBLHBIC JaHHBIC KOTOPBIX TOJIEKAT
00paboTKe, a TAK)KE ONMPEACTAIONIETO TTOTHOMOYHS PaboTOIaATEeNIs;

-00paboTKa TMMEepPCOHATBHBIX JAHHBIX OCYIIECTBIISICTCS B IEIAX UCIOTHCHHS TPYIOBOTO
JIOTOBOPA;

-00paboTKa TEPCOHAIBHBIX TaHHBIX OCYIIECTBISCTCS I CTATUCTHYSCKUX WJIM WHBIX Ha-
YUHBIX LeJIeH MTPH YCIOBUHU 0043aTEIbHOTO 00€3IMYMBAHUS IEPCOHAIBHBIX JAHHBIX;

-00paboTKa TEPCOHATBHBIX JAHHBIX HEOOXOIUMa JUIS 3allUThI KU3HU, 3JI0OPOBBS WA WHBIX
KU3HEHHO BOKHBIX HHTEPECOB pAaOOTHUKA, €CIIM TIOJYICHHUE €T0 COTIIacHs HEBO3MOXKHO.

3.2. ITopsimok 00padoOTKH, Mepeaayn U XPaHEHUsI NIEPCOHAJILHBIX TaHHBIX.

3.2.1 .PaGoTHuk YupexeHus MPeAoCTaBISIET TOCTOBEPHBIE CBEIACHUS O cele. YupexkaeHue
MPOBEPSIET JIOCTOBEPHOCTh CBEJCHHA, CBEpsis JIaHHBIC, IIPEIOCTABJIICHHBIC PAOOTHUKOM, C
UMEIONTUMHUCS Y paOOTHHUKA TOKyMEHTaMHU.

3.2.2. Tlpu 06paboTKe MepCcoOHANbHBIX JaHHBIX paOOTHHUKA JOJIKHBI COOJIFOIATHCS CIEAYIOIIHNE
obmue TpeboBaHMS:

3.2.2.1 O6paboTKa MepCOHANBHBIX NAHHBIX MOXKET OCYIIECTBISATHCS MCKIIOYUTEIBHO B IEIAX
obecrieueHHs COOJIOZCHMS] 3aKOHOB U HWHBIX HOPMATHUBHBIX IPABOBBIX aKTOB, COJIEHCTBUS
pabOTHUKaM B TPYAOYCTPOWCTBE, OOYUYEHWHU W TPOJBIKEHUM IO CIYXOe, 00ecTeueHus JTUIHON
0e30macHOCTH paOOTHUKOB, KOHTPOJII KOJWUYECTBA W KAauyecTBAa BBHIMOJHAEMOW pabOThI |
obecrieueHns COXpaHHOCTU UMYIIIECTBA;

3.2.2.2. Ilpu onpeneneHun oObeMa U cojAepKaHUs 00padaThIBaMbIX NMEPCOHAIBHBIX JTaHHBIX
paboTonaTenb JOJDKEH pyKoBojcTBoBaThes KoHctutyrumeinr Poccuiickoit @eneparuu, TpyaoBeiM
kojaekcoM Poccuiickoit deaepaniny 1 HHBIM 3aKOHOAATEIBLCTBOM.

3.2.2.3. Ilpu npuHATHH pEUICHUH, 3aTparuBalOIIMX HHTEPECHhl pabOTHHKA, paboToJaTEeNh HE
MMeEeT MpaBa OCHOBBIBATHCS Ha MEPCOHAIBHBIX JAaHHBIX PAOOTHHUKA, MOJYYCHHBIX UCKIIOYUTEIHHO
B pe3yJbTaTe UX aBTOMATU3MPOBAHHON 00OpaOOTKU WIIH AJIEKTPOHHOTO TOJTYUYESHHUSI.

3.2.2.4. 3amuTa NepcOHANBHBIX JaHHBIX PaOOTHHUKA OT HEPABOMEPHOTO HCIIOJIb30BAHUS WU
yTpaThl oOecreynBaeTcsl paboToJaTeNeM 3a CYeT €ro CPeACTB B MOPSIKE, YCTaHOBJICHHOM
TpynoBeim koaekcom Poccuiickoit denepannu nin UHBIMH (peepaabHbIMU 3aKOHAMHU.

3.2.2.5. PaOOTHHKHM W UX MPEACTABUTEIN JOJDKHBI OBITh O3HAKOMIIEHBI IOJ POCIHCH C
JOKYMEHTaMU YUpeKJeHHUs, YCTaHABIUBAIOUIUMHU MOPSAIOK OOpPaOOTKU MEPCOHANBHBIX JAHHBIX
pabOTHUKOB, X IIPaBax M 00S3aHHOCTSX.

3.2.2.6. Bo Bcex ciydasx OTKa3 pabOTHHKA OT CBOMX IIpaB HA COXPAHEHHUE U 3AIIUTy TaHHBI
HeJeHCTBUTENEH.

3. Ilepenaya u XxpaHeHHUe MEPCOHAIBHBIX JAHHBIX PA0OTHUKOB

4.1. Ilpm nmnepesnaye NEPCOHANBHBIX [JAHHBIX padoTHHKa padoroAaTe]b JOJKEH
co0/1I01aTh CJIeAYIOIe TPeOOBaAHUS:

4.1.1. He cooOmare nepcoHajqbHble JaHHbIE PaOOTHUKA TPETbel CTOpOHE 0e3 MUCHbMEHHOTO
coryacusi pabOTHHKA, 32 UCKITIOUEHHEM CIIy4aeB, KOTJa 3TO HE00X0AUMO B LIEJSX MPEAYIPEKICHHS
YIPO3bI )KU3HU U 3I0pPOBBIO PAOOTHHKA, a TAKXKE B JPYTUX CIy4asx, IPeAyCMOTPEHHBIX TpyaoBbIM
kozaekcoM Poccuiickoit denepannu U UHBIMU (eiepaabHBIMU 3aKOHAMU;



4.1.2. He cooOmark mepcoHAIbHBIC JaHHbIC PAaOOTHUKA B KOMMEPYECKUX MesXx 0e3 ero
IIUCBMEHHOTO COTIJIacHs;

4.1.3. IlpenynpeauTs JUIl, TOTYYUBIINX [MEPCOHATbHBIC JaHHBIC PAOOTHUKA, O TOM, YTO 3TH
JTAHHBIE MOTYT OBITh MCIIOJIb30BAHBI JIUIIb B LETSX, IS KOTOPBIX OHU COOOIIECHBI, U TPEOOBATh OT
ATHX JIMII TOATBEPXKICHHUS TOTO, YTO ATO MPABHUIIO cOOI0AeHO. JInIa, moyynBIINe IepCOHAbHBIC
NaHHBbIe PabOTHHKA, 00sS3aHBI COONIONIATh PEKUM CEKPETHOCTH (KOH(HUACHIMATHHOCTH). [laHHOE
[lonoxenue He pacrpocTpaHseTcs Ha OOMEH NEPCOHAIbHBIMU JTAHHBIMU PaOOTHUKOB B MOPSJKE,
YCTaHOBJIEHHOM (e/iepaIbHBIMU 3aKOHAMHU.

4.1.4. OcymecTBISITh TIepeaady MepCOHABHBIX JaHHBIX pAOOTHUKOB B Mpeeiiax Y uperKICHUS
B COOTBETCTBUU C HacTosUM [lonoxenunem.

4.1.5. Pazpemarth JOCTYyIT K TIEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJIEKO CIICIUAIBHO
YIOJHOMOYEHHBIM JIMIAM, HMEIOIIMM IIPaBO MOJy4aTb TOJIBKO TE IE€PCOHAJIbHbIC JIaHHBIE
paboOTHHKA, KOTOPbIE HEOOXOIMMBI JJIs1 BHITIOJTHEHHSI KOHKPETHOUM (hYyHKITUH.

4.1.6. He 3ampammBaTh WHOOPMAIIMIO O COCTOSHUU 3JI0POBbsI paOOTHHUKA, 32 UCKIIOYCHHEM
T€X CBEJIEHUH, KOTOPbIE OTHOCSTCS K BOIPOCY O BO3MOKHOCTH BBINOJIHEHUS paOOTHUKOM TPYI0BOI
(GyHKIMH.

4.1.7. llepenaBaTh MepcOHaJIbHBIE JaHHbE paOOTHHKA MPEACTaBUTENSIM paOOTHUKOB B
MOpsiIKEe, yCTaHOBJIEHHOM TpynoBbeIM KoaekcoMm Poccuiickoit deneparuu u nHbIMU (enepaTbHbIMUA
3aKOHAMU, U OTPAHUYMBATH ITY HH()OPMAIIUIO TOJIHKO TEMH NIEPCOHATBLHBIMU JAaHHBIMH PAOOTHHKA,
KOTOPBIE HEOOXOAUMBI JIJIS1 BBITIOJTHEHUS YKA3aHHBIMH MPECTABUTEIISIMA U (DYHKITUH.

4.2. XpaHeHHE U HCIO0/Ib30BAHNE NTEPCOHATBHBIX JAHHBIX PA0OTHHKOB.

4.2.1. XpaHeHHE MEPCOHAIBHBIX TAHHBIX JIOJIKHO MPOUCXOIUT B MOPAJKE, UCKITIOYAIOIIEM HX
yTpaTy WIH HETIPAaBOMEPHOE HCIOIb30BaHUE.

4.2.2. llepcoHanbHble JaHHbIE PAOOTHUKOB MOTYT OBITh MOJYYEHBI, MPOXOAUTH JaTbHEHUIIYIO
00paboTKy U mepeaaBaThcs Ha XpaHEeHUe Kak Ha OyMa)XHBIX HOCHUTENSIX, TaK U B AJIEKTPOHHOM BU/IE
- JIOKQJIbHOM KOMITBIOTEPHOU CETH U KOMIbIOTepHOU nporpamme «1C: 3apriara u Kaapbi».

4.3. Tlpu mosiydeHMH TEPCOHAIBHBIX JAHHBIX HE OT paOOTHWKA (32 MCKIIOYCHHEM CITyvacs,
€CJIM TIepCOHANIbHBIE JaHHble ObUIM MPEOCTaBIEHbl pabOTONATENI0 HA OCHOBAHUHU (elepaabHOro
3aKOHA WJIM €CJIM MEepPCOHaJbHbIE JaHHBIE SBISAIOTCSA OOILENOCTYMHBIMH) paboToAaTenb A0 Havalia
00pabOTKM TaKWX TMEPCOHAIBHBIX JAHHBIX O0O0S3aH TPENOCTABUTh PAOOTHUKY CIETYIOIIYIO
nHpopMaIuio:

-HauMeHoBaHue ((paMuIms, UMsl, OTYECTBO) U aJIpEC ONEPATOPA UIIH €r0 MPEICTABUTEIS;

-11eJ1b 00pabOTKM NEePCOHAIBHBIX JaHHBIX U €€ MPAaBOBOE OCHOBAHUE;

-TIpe/roaraeMble MoJIb30BaTeNl MepCOHANBHBIX JaHHBIX;

-ycraHoBlieHHbIe DenepanbHbiM 3akoHOM OT 27.07.2006 No 149-®3 «O6 wundopmanuu,
MH(OPMALIMOHHBIX TEXHOJOTUAX M O 3amuTe HHpOpManuu» mpaBa CyObEKTa IMEPCOHAIBHBIX
JTAHHBIX.

5. locTyn K mepcoHAIbHBIM TaHHBIM PA0OTHUKOB

5.1. IIpaBo nocTyna K nepcoHaJAbHbIM JaHHBIM PA0OTHMKOB HMEIOT:

- PYKOBOJUTEIb YUpPEKICHUS;

- JIJIONPOU3BOAUTETb, CEKPETAPh;

COTPYIHUKU OyXraJlTepHH;

-pYKOBOJUTENN CTPYKTYPHBIX MOJApA3/eeHUI MO HANpaBICHUIO JEATENBHOCTH (ZOCTYH K
HEPCOHANIBHBIM JAHHBIM TOJIBKO PAOOTHUKOB CBOETO MOAPA3IECICHHS).

5.2. PaGoTHHK Y4pexaeHus uMeeT NMPaBo:

5.2.1. Tloyry4aTh DOCTYIl K CBOMM IEPCOHAIBHBIM JaHHBIM M 3HAKOMUTBCS C HUMH, BKIIIOYas
paBo Ha 0€3BO3ME3HOE MOTyYeHHE KOMUil Jr000H 3amucH, coaeprKalleil nepcoHalbHbIC JaHHBIE
paboTHHKA.



5.2.2. TpeboBare oT paboToAaTeNss YTOYHEHUS, MCKIIOYCHUSI WM HMCIPABICHUS HEMOJHBIX,
HEBEPHBIX, YCTApPEBIIUX, HEIOCTOBEPHBIX, HE3aKOHHO TIIOJYYCHHBIX WM HE SBISIOLIIMXCS
HEOOXOAUMBIMU 151 paboTOAATENs IEPCOHATBHBIX JaHHBIX.

5.2.3. Ilonmy4ats oT paboTomaTemns:

-CBEJICHHS O JIMLAX, KOTOPhIE UMEIOT JOCTYI K MEePCOHAIBHBIM JAaHHBIM MJIA KOTOPBIM MOXET
OBITH MPEIOCTABIICH TAKOW JIOCTYII;

-TiepeueHb 00padaThIBAEMBIX MEPCOHATBHBIX JAHHBIX M UCTOYHHK UX MOJYYCHHUS;

-CpOKH 00pabOTKH MEPCOHATBHBIX JAHHBIX, B TOM YHCIIE CPOKU MX XPaHCHHS,

-CBEJICHHSI O TOM, KaKHhe IOPUIMYECKUE IMOCIEACTBUS Ui CyOBEKTa MEePCOHAIBHBIX JTaHHBIX
MOXET MOBJICYb 32 CO00I 00padOTKa €ro MePCOHATBHBIX JIAHHBIX.

5.2.4. TpeOGoBarp u3BemIEeHHs pabOTONATENIEM BCEX JIMIl, KOTOPHIM paHee ObLTH COOOIIEHBI
HEBEPHBIC WJIM HETIOJIHbIE TIEPCOHAIBHBIEC TaHHBIE, 000 BCEX MPOW3BEJCHHBIX B HUX UCKIIOUYEHUSX,
WCTIPABJICHUSX WIH JOTIOTHEHUSX.

5.2.5. OGxanoBaTth B YIMOJHOMOYEHHBIH OpraH IO 3allUTe NMpaB CyOBEKTOB MEPCOHAIBHBIX
JaHHBIX WIX B CyIeOHOM TOPsIIKEe HETIPaBOMEPHBIE IEHCTBHS WU Oe3/IeiicTBHS paboToAaTeNs Ipu
00paboTKe U 3aIIUTE €ro NePCOHANBHBIX TaHHBIX.

5.3. KommpoBarb W penath BBINHCKH IEPCOHATIBHBIX TaHHBIX PAa0OTHHKA pa3peraeTcs
UCKITFOUUTENFHO B CITY)KEOHBIX IETISX C MMCbMEHHOTO Pa3pelieH sl PyKOBOJUTEIS Y UpeKICHHUS.

5.4. Ilepenaua nHpOpMAIIUK TPETHEH CTOPOHE BO3MOKHA TOJHKO MPH MUCHMEHHOM COTJIAaCHHU
pPabOTHUKOB.

6. OTBEeTCTBEHHOCTH 32 HAPYLIEHHE HOPM, PeryJJUpPYIOIHUX 00padoTKy
U 3aIIUTY MEePCOHAJBHBIX IAaHHBIX PA0OTHUKOB

6.1. PaboTHuku YupexaeHHs, BUHOBHbIE B HAPYIICHUHU HOPM, PETYIHUPYIONIUX TOJIy4CHHUE,
00pabOTKy ¥ 3alIMTy MEPCOHANBHBIX JAHHBIX paOOTHUKOB, HECYT IUCIHUIUIMHAPHYIO
aJIMMHHUCTPATUBHYIO, IPaXKIAHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C
(dhenepanbHBIMU 3aKOHAMU.

6.2. Jlupexktop YUpeKIeHHS W OTBETCTBEHHBIC JIMIA MPHUBJICKAIOTCS K JAUCHUILUIMHAPHOW W
MaTepHUaIbHOM OTBETCTBEHHOCTH B MOpsAIKE, ycTaHOBIeHHOM TpynoBeiM KojekcoMm Poccuiickoit
Oenepanuu 1 UHBIMU (PeliepaabHBIMU 3aKOHAMH, 32 HApYIIEHUE HOPM, PErYIHPYIOIIHUX MOJydeHHe,
00pabOTKy M 3alIUTy MEpPCOHAIbHBIX JAaHHBIX PAOOTHUKOB; MPUBJIEKAIOTCS K TIPa)kJIaHCKO-
MPaBOBOM, AIMUHHCTPATUBHOW M YrOJOBHOW OTBETCTBEHHOCTH B TOPSIKE, YCTAHOBJICHHOM
denepanbHBIME 3aKOHAMH'.

BrimienazBanHbI€ JIMIIa HECYT aAMUHUCTPATUBHYIO OTBETCTBEHHOCTh cOryiacHo cT. 5.27 u 5.39
Konekca Poccuiickoit @enepariyiv 00 aIMUHUCTPATUBHBIX IPABOHAPYIICHUSX, a TAK)KE BO3MELIAIOT
paboTHUKaM yiepO, MPUUNHEHHBIA HEMPABOMEPHBIM HCIIOJIb30BaHUEM HH(OPMAIIUK, COepKAIICH
NepcoHaIbHbIE JaHHbIE PAOOTHUKOB.
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